FY 2007 Industry Certification Grant Application
for

Business & Information Technology Programs
State grant funds are providing this certification process opportunity.  Interested systems must complete this application process and submit the system’s Local Plan to Mr. Charles Banks, Technology/Career Education, 1752 Twin Towers East, Atlanta, GA 30334.

Applications must be received by May 15, 2006.

Funding will be based on the number of successful applicants divided into the total amount of funding available for Business & Information Technology programs.  Funds must be spent by June 30, 2007.  Upon acceptance of grant funds, systems agree to pursue industry certification in stated program area and must have the process completed (or scheduled to be completed) by June 30, 2007.  

All instructors in the program will be required to attend a GVSDC-sponsored Industry Certification for Business Programs Workshop, June 5, 2006, at the Houston County Career and Technology Center, or July 15, 2006, before the GACTE Conference.  Instructors may register for this workshop online at the GVSDC web site at: http://www.gvsdc.org.

Before applying to begin the Industry Certification Process, the Business and Information Technology Department should conduct a needs assessment of the business community and the freshmen and sophomore classes of the student body to determine which programs of study should be offered.  All courses necessary for the programs of study offered should be offered for the 2006-07 school year.  A copy of the needs assessment summary should be attached to this grant application.

Notification of the results of the review process will be made by June 1, 2006.

School System Information:

	Name of School System:
	


	Name of School:  
	


	School Address:
	

	
	

	Total School Enrollment:
	

	School Telephone Number:  
	
	Business Office Telephone Number:
	


	FAX Number:
	
	School Website:
	


	Signature of Superintendent of Schools
	


	Submitted by:
	
	Position:
	


I. Needs Assessment

	Needs Assessment Completed:

	Business Community: 
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	Student Body:
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	Summary of Needs Assessment Data:

	Business:
	Number of Surveys Sent ______
	Number of Surveys Returned ______

	Types of Entry-Level Positions:  (Check All That Apply)
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         Support Services
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	Skills Identified by Business as Critical to Success of Entry-Level Workers:

	

	Software Packages Used by Businesses Surveyed:

	

	Students:
	Number of Students Surveyed:
	
	Grade Level:
	9th
	
	10th
	

	Career Interest of Students:  Fill in Number of Students Expressing a Career Interest in the Fields Listed

	Accounting
	
	Business Administration
	
	Financial Services
	
	Office Systems and Support Services
	

	Information Services and Support
	
	Networking
	
	Programming and Software Development
	
	Interactive Media
	

	Are all students enrolled in business programs of study required to take Computer Applications or show proficiency in basic computer use?
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	Programs of Study Offered Based on Data from Needs Assessment:
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Programming and Software Development
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	Are course offerings adequate in the schedule for 2006-07 to meet the needs of the programs of study being offered? 
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	List all courses projected to be offered for 2006-2007:

	State Course #
	State Course Title
	State Course #
	State Course Title

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


II. Evaluation Guide—Complete for department.

	1.
	Is your program currently industry certified?  If yes, when was certification earned?
	

	2.
	FBLA Chapter Number
	

	3.
	Names of Teachers who serve as FBLA Advisers
	

	4.
	Membership of FBLA Chapter during 2005-2006
	

	5.
	FBLA Conferences attended during the 2005-2006 school year
	

	6.
	Awards won by FBLA Chapter since 2004 
	

	7.
	List any FBLA State or Region Officers your chapter has had since 2004
	

	8.
	Do you have a brochure for the business department?  If yes, please attach a copy.
	

	9.
	Do you have an articulation agreement with a local post-secondary institution?
	

	10.
	Briefly describe how you market the Business Technology program to incoming ninth graders.
	

	11.
	Does every computer in your department have Internet access?
	


III. Advisory Committee—Attachment Required--An active advisory committee should have been in place for a minimum of two years before applying for Industry Certification.

	1.
	Do you have an advisory committee?  
	

	2.
	Is at least 51% of the membership from business/industry?
	

	3.
	Do you have minutes of the meetings for the past two years on file?  If yes, provide copies of the minutes.
	


IV. Equipment and Software—Attachment Required

1. Please include a list of all equipment used in the business department.  

2. Please include a list of all software used in the business department.

V. Projected Budget—Attachment Required

Please provide a list of items in priority order you would purchase if you receive the grant.  Give a description of the item and the projected cost.

VI. Faculty Information Sheet--Business and Information Technology

Each business teacher in the department should answer the following questions or provide requested information.

	Name of Teacher:
	

	Teacher’s E-Mail Address:
	

	1.
	Number of Years of Business Teaching Experience
	

	2.
	Educational Level (Give name of school and highest degree completed.)
	

	3.
	Do you currently hold a Business Education Teacher Certification Certificate as issued by the Professional Standards Commission?
	

	4.
	List work experience related to business.
	

	5.
	List all business courses you presently teach or will teach next year.
	

	6.
	List professional development experience related to business technology for the past three years.  (Professional development activities include attendance at NBEA, SBEA, GBEA, ACTE, or GACTE Conferences; attendance at Georgia DOE update workshop and professional development conferences; continuing education courses, and technical institute/college or university credit courses.)
	

	7.
	List membership in professional organizations (NBEA, GBEA, ACTE, and GACTE).
	

	8.
	List any leadership positions you have held in the past three years in NBEA, SBEA, GBEA, ACTE, GACTE, or FBLA.  (Include offices held, board positions, and committee memberships.)
	

	9.
	List any other activities you sponsor at your school.
	

	10. 
	Do you use project-based instruction in your classroom?  
	

	11. 
	Do you use team projects in your classroom?  
	


Proposal Review

Proposals will be reviewed by a select panel of readers and evaluated on needs assessment, programs of study offered, participation in student organization activities, advisory committees, faculty information, participation in professional organizations, and instructional methods.

Needs Assessment of Business Community Completed
15 pts.

 Needs Assessment of 9th and 10th Grade Students Completed
15 pts.

Programs of Study Offered Meet Needs of Business Community & Student Body
15 pts.

Adequate Course Offerings to Support Programs of Study
20 pts.

FBLA Participation


Number of Teachers Involved
  5 pts.


Conferences Attended
  5 pts.


Awards Won by Chapter
10 pts.


State or Region Officer
10 pts.

Business Department Brochure
10 pts.

Articulation Agreement
10 pts.

Business Department Marketing
20 pts.

Membership of Advisory Committee Members
20 pts.

Minutes from Previous Meetings (8 pts. for each year)
16 pts. max

List of Equipment
10 pts.

List of Software
10 pts.

Projected Budget
  5 pts.

Advanced Degree (one point for each degree for each teacher)
  5 pts. max.

Minimum Certification Requirements Met by All Teachers 


(one point for each teacher)
  5 pts. max

Work Experience in Business (one point for each teacher)
  5 pts. max

Professional Development Experience 


(one point for each activity for each teacher)
15 pts. max

Professional Organization Membership


(one point for each membership for each teacher)
15 pts. max


Leadership Roles of Teachers (one point for each leadership role for each teacher)
15 pts. max

Instructional Methods Used
20 pts.


TOTAL POINTS POSSIBLE





256 PTS.

