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Frequently Asked Questions
 FREQUENTLY ASKED QUESTIONS
Long-term subs and Contract Personnel

1. How will the class size edits treat long-term substitute teachers and/or contracted personnel?

Long-term substitute teachers are to report the social security number (SSN) in the Teacher ID field.  Teacher ID = ‘777-77-7777’ is no longer valid for long-term substitutes.  Contract employees should also report the social security number, if provided to the district.  Teacher ID = ‘555-55-5555’ remains valid for contracted personnel when the SSN is not provided. 
Core Courses

2. Which courses are required when reporting class size?
Send only core courses when uploading data for Class Size. 

	Major Subject Area for Core Courses
	First Two Digits of Course Number

	Language Arts
	23

	Mathematics
	27

	Social Sciences
	45

	Science
	 

	Life Sciences
	26

	Physical Sciences
	40

	Science, Elementary
	41

	 
	 

	Foreign Language
	 

	 Romance Languages
	60 

	 Germanic, Slavic and Classical Languages
	61 

	Asian Languages
	62

	 African and Semitic Languages
	63 

	 American Sign Language
	64 

	Other Native Speakers’ Languages
	65

	ESOL
	55


3. What will happen if other courses are submitted?  

These records will be ignored and the transmission verification report will provide detail information on these records. 

4. How should virtual courses (third digit of the course number is ‘3’) be reported?

Virtual courses should not be reported because class size cannot be determined.  If virtual courses are submitted, the courses will be ignored. 

Special Education

5. How should a self-contained special education class be reported which has students who receive some core courses but not all core courses? 

If using Report Type ‘1’, report the highest count of students in the day.  This could occur at a time in the day when a core course is not being instructed.  If using Report Type ‘2’, report the core courses.

6. What are the guidelines for assigning course numbers to special education students?

The special education guidelines for using course numbers are as follows: 

a. XX.0 = General Education with Supported Instruction (Program code = General Education + Inclusion codes 4-8).
b. XX.0 = General Education (Program code = General Education and no inclusion code)
c. XX.8 = General Education taught in a special education setting by a special education teacher (Program code = Special Education and no inclusion code)
d. XX.9 = General Education with Consultative, Collaborative, or Cotaught (Program Code = Special Education + Inclusion code 9)
e. 90.X - Student is in special education class and does not earn credit.  The 90.X courses are valid only for students that entered 9th grade prior to FY09. 
7. How should the collaborative inclusion model be reported?

Report Type 1, the regular education teacher should be reported in the TEACHER ID data element and the special education teacher should be reported in the # OF ADDITIONAL TEACHERS data element.  If using Report Type 2, the regular education course is reported and the special education students are scheduled in the regular education course.  The class size reported for the regular education course will include the regular education and special education students.

TEACHERS AND PARAPROFESSIONALS

8. If we are using the collaborative model and have two teachers in a classroom, can we increase the class size beyond the maximum?

No.  The maximum class size is not changed as a result of having additional teachers in the classroom.  The maximum class size is that of the general education class, and the number of special education students within the general education class cannot exceed the maximum defined in the Class Size board rule, Appendix B.
9. Should we report the paraprofessional in a classroom even if the addition of the paraprofessional does not affect class size?  Yes
CLASS SIZE DETERMINATION
10. How will the class size application treat classes with multiple courses taught by the same teacher?
Class size will be determined based on instances of the same teacher ID and class period.  If these two data elements are the same, regardless of whether or not the course numbers are the same, the two classes will be combined (or “rolled up”) to determine the total class size.  
	Example
	Teacher ID
	Class Type
	Class Period
	Course Section #
	Rollup

	1
	123456789
	23.0111111
	01
	001
	Yes

	1
	123456789
	23.1111111
	01
	002
	

	
	 
	 
	
	
	

	2
	123456789
	40.0900000
	01
	001
	Yes

	2
	123456789
	41.0100000
	01
	001
	

	
	 
	 
	
	
	

	3
	123456789
	23.0050000
	01
	001
	No

	3
	123456789
	23.0050000
	02
	001
	

	
	 
	 
	
	
	


11. How will the class size application treat classes that include students enrolled in more than one instructional program (i.e. general education, gifted, special education, remedial, etc.)?

The class size application will consider the type of program when determining the appropriate class size maximum.

a. As a general rule, if multiple programs are in the same class, the lowest class size maximum of the programs will be used to determine whether the class exceeds the maximum.  
b. Exceptions to this rule include the following:

a) Gifted and regular education students in the same class under the collaborative or cluster delivery models will roll up and use the regular education class size maximum.

b) EIP and regular education students in the same class will roll up and use the regular education class size maximum.

c) Schools using AB Block or combination block scheduling will not roll up on instances of the same teacher and period.

Alternative Schools and Psycho-educational Facilities

12. Do non-FTE reporting sites such as alternative schools or psycho-educational schools report class size?  No
New Processing Features 

13. When will I be able to enter error comments in Class Size, similar to how they are entered in SR?

We have enhanced the Class Size application to allow an error comment status and a list of comments from which you can select an appropriate comment.

14. Are there any indications on the Class Size reports to signify that the school district has the IE2 exemption?  Yes
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