2006-2007 Career, Technical and Agricultural Education Teacher Support Grant (Extended Day)
Business and Computer Science
	

	Instructor

__________________________            __________________________

Instructor’s E-Mail Address                          School Telephone Number

	

	School

	

	School System


THIS APPLICATION MUST BE SUBMITTED ELECTRONICALLY

Complete this application in electronic format and submit it to your CTAE Supervisor as directed.  After review and approval by your Supervisor, Principal, and Superintendent, the application will be submitted for state-level review and evaluation through the Consolidated Funding web site.

If the applicant herein received Extended Day Grant funding during School Year 2005-2006, an Annual Report of Extended Day Activities must be submitted through the on-line database.

The applicant herein agrees to submit an Annual Report of Extended Day Activities for the 2006-2007 School Year in the Spring of 2007.

Georgia Department of Education

Kathy Cox

State Superintendent of Schools

Special Instructions:

An individual application must be completed for each instructor requesting extended day grant funding for FY 07.  In schools where more than one instructor is applying for the grant in Business and Computer Science, instructors should work together to plan FBLA activities for the year and responsibilities should be shared equally among all FBLA advisers.

If the instructor received Extended Day Grant funds in the 2005-2006 school year, the 2005-2006 Annual Report and Evaluation must be completed on-line. Without an acceptable Annual Report and Evaluation, Teacher Support for FY 07 will not be considered.
The school system’s submission of the Program of Work indicates that all School System Standards will be met.

All instructors applying for the grant must meet all standards in the Program of Work and agree to be involved in work-based learning activities and leadership development activities through FBLA.  
SECTION 1 – SCHOOL SYSTEM STANDARDS
The following are School System Standards that must be met in order for instructors to receive extended year grant funds from the Department of Education:

1 The school system shall pay for extended day work performed in addition to the regular classroom instruction based on the state-approved 190-day base salary.

2. The school system shall provide instructors who deliver extended day instructional and leadership development activities with an unencumbered planning period during the regular school day.  During this period the instructor may not be responsible for student supervision in either a school or work-site setting.

3. The school system shall submit to the Department of Education for approval a program of work for each instructor receiving a teacher support grant that contains the schedule of approved instructional, work-based learning, and leadership development activities to be implemented during the extended day.

4. The school system shall develop standards and policies that establish expectations of instructors who supervise work-based learning activities with regard to supervision of students.  Documentation of the local system’s policies shall be submitted with the Annual Report and Evaluation.
5. School systems participating in Extended Day Programs shall provide travel money, instructional facilities, equipment and supplies to support the Extended Day Program.

6. The school system shall maintain in the office of the CTAE Supervisor the schedule of approved extended day activities, documentation of the 20 monthly instructional/leadership contact hours, and the enrollment of participating students for each instructor.

SECTION 2—INSTRUCTOR STANDARDS

	STANDARD 1—PLANNING PERIOD:  The instructor is provided with an unencumbered planning period during the regular school day.
	CHECK BELOW IF THIS STANDARD WILL BE MET

	
	


PERFORMANCE INDICATORS:
Please indicate the instructor’s projected schedule.  Include ALL class periods:

	TYPE OF SCHEDULE  CHECK ONE:
	BLOCK
	
	TRADITIONAL
	

	NUMBER OF PERIODS IN REGULAR SCHOOL DAY
	


(A complete daily schedule should be shown)

	First Semester
	Second Semester

	Time
	Period
	Course
	Time
	Period
	Course

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	STANDARD 2—ADVISORY COMMITTEE:  The instructor shall organize and maintain a local business and computer science advisory committee to assist in program planning and evaluation.
	CHECK BELOW IF THIS STANDARD WILL BE MET

	
	


PERFORMANCE INDICATORS:
1. 
Membership of the advisory committee will include industry and community leaders.

2.
Activities of the committee will be documented through committee meeting minutes which will be kept on file in the CTAE Supervisor’s office for at least two years.

Advisory Committee Information:

	Number of Members
	Number of Members from Business and Industry
	Number of Members from School System
	Number of Community  Members
	Projected Dates of Advisory Committee Meetings

	
	
	
	
	


	STANDARD 3 PROFESSIONAL INSTRUCTOR PERFORMANCE:  The instructor will be actively involved in professional teacher organizations, professional learning activities, and professional development conferences appropriate for the specialization area of this program.
	CHECK BELOW IF THIS STANDARD WILL BE MET

	
	


PERFORMANCE INDICATORS:
1.  
ASSOCIATIONS APPROPRIATE FOR BUSINESS & COMPUTER SCIENCE
	Association for Career & Technical Educators/Georgia Association for Career & Technical Educators

	National Business Education Association/Southern Business Education Association

	Georgia Business Education Association


2.
GVSDC PROFESSIONAL LEARNING ACTIVITIES
	
	DATES

	
	

	
	


3.
PROFESSIONAL DEVELOPMENT CONFERENCES
	GACTE Summer Conference, July 16-19, 2006

	SBEA Conference, October 2006, SEBMC Conference, February 2007, or Gulf South Conference, March 2007


SECTION 3—CTSO STANDARDS

	STANDARD 4—FUTURE BUSINESS LEADERS OF AMERICA:  The instructor shall organize and maintain a local chapter of the FBLA organization by serving as the advisor.
	CHECK BELOW IF THIS STANDARD WILL BE MET

	
	


PERFORMANCE INDICATORS:
1.
The chapter shall have a minimum of 50 members or 60% of students enrolled in business and computer science programs at the school.

2.
The chapter shall affiliate with state and national organizations by October 1, 2006.

3.
The chapter shall have student participation in the following state sponsored events. 

	
	PROJECTED ATTENDANCE

	MOTIVATIONAL RALLY 
	

	FALL LEADERSHIP CONFERENCE
	


4.
The chapter shall conduct at least eight chapter meetings during the school year.  At least five career development/leadership activities should be conducted in local chapter meetings.  Chapter meetings with a planned program and career development/leadership activity will fulfill this requirement.  Please list only those activities you will be responsible for coordinating.  Two instructors cannot count the same activity.
	DESCRIPTION OF PROGRAMS AND LOCAL CAREER DEVELOPMENT/ LEADERSHIP ACTIVITIES PLANNED

	

	

	

	

	


5.
The chapter shall conduct activities in recognition of National Career Technology Student Organization Week.  Two instructors cannot list the same activity.  
	ACTIVITY PLANNED FOR CTSO WEEK

	

	

	

	

	


6.
The chapter shall conduct a minimum of two community service projects per year.  List only those activities you will be responsible for coordinating.  Two instructors cannot list the same activity.  In the box below, please indicate type and scope of projects: 

	PLANNED COMMUNITY SERVICE PROJECT
	NUMBER OF COMMUNITY MEMBERS IMPACTED BY 

PROJECT

	
	

	
	

	
	


7.
At least 25 percent of the chapter membership should participate in the Business Achievement Awards Program.
8.
If applicable, list the state officer for whom you serve as advisor:  

	


9. The chapter shall participate in individual and team competitive events at the regional and state levels.  Each adviser receiving the grant will be responsible for working with the preparation of students for a minimum of five competitive events at the region and state levels.  
In the tables below, highlight only the FBLA Region AND State chapter, team and individual events which you will assist with the preparation of students:

REGION EVENTS--TENTATIVE: 

	EVENT

	Accounting I

	Business Calculations

	Business Communication

	Business Ethics

	Business Math

	CBE Student of the Year

	Computer Applications

	Desktop Publishing

	Economics

	Emerging Business Issues

	Future Business Leader

	Impromptu Speaking

	Introduction to Technology Concepts

	Job Interview

	Multimedia Presentation

	Public Speaking I

	Public Speaking II

	Website Development

	Word Processing I

	Word Processing II


STATE EVENTS--TENTATIVE:  

	INDIVIDUAL EVENTS
	
	CHAPTER EVENTS

	Accounting II
	
	American Enterprise Project

	Banking and Financial Systems
	
	Community Service Project

	Business Law
	
	Local Chapter Annual Business Report

	Business Math
	
	Partnership with Business Project

	Business Procedures
	
	Chapter of the Year

	FBLA Principles and Procedures
	
	TEAM EVENTS

	Insurance
	
	Business Plan

	International Business
	
	Entrepreneurship

	Introduction to Business
	
	Network Design

	Introduction to Business Communication
	
	Parliamentary Procedure

	Introduction to Parliamentary Procedure
	
	

	
	
	

	Marketing
	
	

	Networking Concepts
	
	

	C++ Programming 
	

	Java Programming
	

	Visual BASIC Programming
	

	Technology Concepts
	


SECTION 4—WORK-BASED STANDARDS

	STANDARD 5 – WORK-BASED LEARNING:  An effective work-based learning program is offered which provides a wide range of specific benefits to students, employers, educational institutions, and the community.
	CHECK BELOW IF THIS STANDARD WILL BE MET

	
	


	TYPE OF WORK-BASED EXPERIENCE(S) INSTRUCTOR WILL SUPERVISE
	PROJECTED NUMBER OF STUDENTS THAT WILL PARTICIPATE

	
	

	
	


The work-based learning component of Career, Technical, and Agricultural Education programs may include job shadowing, school-based enterprises, school-sponsored enterprises, entrepreneurial ventures, clinical experiences, internship/practicums, or cooperative education experiences that meet the criteria in Georgia State Board of Education Rule 160-4-3-.14 and the Standards and Guidelines for Work-Based Learning Programs in Georgia, Revised 2005  (http://coefaculty.valdosta.edu/wblgeorgia/Manual/wblmanual.pdf, pp. 1-9—1-14).
The following are minimum requirements for the work-based learning component of local instructional programs:

PERFORMANCE INDICATORS FOR ALL WORK-BASED LEARNING PROGRAMS

1. Student participation in the work-based learning program is in accordance with the students’ career goal and career pathway.

2. All documentation required for the work-based learning experience is completed and on file before the student’s experience takes place.

3. Activities and accomplishments of the work-based learning activities shall be documented in the Annual Report and Evaluation.
PERFORMANCE INDICATORS FOR COOPERATIVE EDUCATION PROGRAMS

1. Written admission policies and procedures have been developed for the cooperative education program.

2. Parents/guardians are provided with an orientation to the cooperative education program.

3. Students participating in the cooperative education program shall have an educational training agreement signed by parents/guardian, the school, and the work-based learning site that describes the responsibilities of each entity.

4. Students participating in the cooperative education program shall have an educational training plan that specifies a planned sequence of learning experiences that will occur at the work-based learning site.

5. Students participating in the cooperative education program shall be evaluated by the work-based learning site supervisor to assess the attainment of learning goals outlined in the education training plan.

6. Criteria for selecting and assigning work-site supervisors shall be established and provided to each work-based learning site.

7. The cooperative education coordinator shall make regular supervisory visits to work-based learning sites in accordance with policies established by the local system and shall document the visitation results. 

8. The cooperative education coordinator shall select work sites related to students’ career goals.
9. Activities and accomplishments of the cooperative education program shall be documented in the Annual Report and Evaluation.










