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New Race and Ethnicity Reporting Requirements
Suggestions to School Districts 
1. Ensure the district has policies and/or procedures in place concerning racial and ethnic identification.  Review the information on the GaDOE web site for Race and Ethnicity Reporting Requirements, and also the federal guidance accessible through the links on the web site.
2. District policies and/or procedures should determine the individual(s) who will serve as “observer-identifier,” also referred to as observer, for the school site. The scope, roles, and responsibilities of the “observer-identifier” should be clearly explained.  Parents should also be notified that an “observer-identifier” will determine the student’s race and ethnicity if the student or parent does not self-identify.

3. Communicate to parents, students, and staff the changes in federal reporting requirements related to race and ethnicity.  Your district may develop a phased-approached that includes multiple levels of communication throughout the school year.

4. Train observers on the procedures for racial and ethnic identification.  Observers should be prepared to answer questions about district policies and procedures, and the federal reporting requirements for race and ethnicity.
5. Observers and other individuals handling student records should be versed on student privacy rights and related issues covered under FERPA.

6. Provide the observers with written guidelines and a process for documenting observer-identification results. This information, along with documentation used for self-identification must be maintained for three years.  If a particular case is challenged, or there is a legal proceeding in progress, the documentation must be maintained for the length of time such challenge or proceeding is active.
7. Below are suggested steps to include in observer-identification procedures:

A. Rely first on existing information before you actually “observe” the race or ethnicity of the student, but check your information source to the best of your ability. For example:
• Check the student’s prior record to determine whether a racial category was selected in the past. This can narrow down the possibilities, but you may still need to determine whether the student is multiracial or has selected one of the “old” categories that has been separated (e.g., Asian and Pacific Islander, or Hispanic with no race identified).
• Check whether a student’s sibling in the school has re-identified a race and ethnicity during the re-identification. There is, however, a possibility of different race and ethnicity among siblings as a result of adoption and blended families.

B. If sufficient existing information is lacking, you may look for clues from other sources such as: 
• First-hand knowledge about the student or his/her family (check with a teacher or counselor);

• The student’s and parent’s country of birth or country of origin; 

• The student’s home language or parent’s language of preference; and

• Knowledge about the community to which the school belongs
